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SAAR Form- Supervisor Role 

-Open the Email and copy the Confirmation Code 
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SAAR Form- Supervisor Role 
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SAAR Form- Supervisor Role 

-Ensure you put your information just as it was entered. If it not put in correctly 

you will not be able to continue.  

 

-Example – SAILOR,JOE D  (No space between comma and your first name) 
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SAAR Form- Supervisor Role 

Verify Member has the appropriate items checked 

for level of access receiving. 

 

-Departmental / Divisional CC’s do not need 

NRMS access.  

Ensure there is a Justification with every SAAR 

you approve.  

 

Ex. – Member is serving as Departmental Career 

Counselor for UIC 99999.  
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SAAR Form- Supervisor Role 

-Click on CIMS UIC ACCESS 

 

- Verify all UIC’s needed are submitted. 
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SAAR Form- Supervisor Role 

- Your information should already be prepopulated / 

click approve 

 

- Check the CIMS Super FAM Primary 
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• Questions please call NCC(SW/AW) Chris Kinstle- 

901-874-2533 or email christopher.kinstle@navy.mil  

SAAR Form- Supervisor Role 

mailto:christopher.kinstle@navy.mil

